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Peter E. Brereton, Treasurer
Keycorp Political Actien Committes
(FlA: Society Corporation Pac)

127 Public Sguare 7 Floor
Cleveland, OH 44114 BN 13 B

Identification Numbt: CO0073155
Reference: Oetaber Quarterly Report (7/1/98-9/30/98)

Dear Mr. Brereton:

This letter is prompted by the Commission's preliminary review of the report(s}
referenced above. The review raised questions concerning certain information contained
in the report{s). An itemization follows:

“You must attempt to obtain the full name, mailing address, occupation and
name of emplover for all individuals who contribate more than 3200 in 2
calendar year. Pleasc amnend your report to include the omitted information.

A committee may establish "best efforts” by providing the Commisgsion
with 4 description of its procedures for requesting the information. It is also
in the best interests of the committee to provide a copy of its selicitation. In
order to establish “best effers™, the committee must demonstrate that it
makes at least one request for the information after the contribution is
received. This one request most be made for any solicsted or upsohcited
contribution that, in the aggrepate, excesds the $200 threshold and lacks the
necessary information.

Each solicitation must include a clear and comspicwous request for the
informatton. If 2 commities Teceives a contribution that, mn the agpregate,
exceeds the $200 threshold but lacks contributor information, the commatiee
must, withio 30 days, make a written or oral request for the information.
Pleage note that a written request may not include an additional solicitation
or material on any other subject, other than thanking the contributor for the




donation, and must include a pre-addressed return post card or envelope for
the contobutor’s response,  An oral request must be documented in writing,
Committees must also disclose information tha! was not provided by the
contributor, but is available in any of the committee’s records for that
cutrent election cycle.

If a commuttes receives contmbutor infottmation after the contrbutions have
been reported, the committee shall either a) file with itz next regularly
scheduled report, an amended memo Schedule A listing all the
eonfribotione for which additional infermation was received; or b) file on or
before its next repularly scheduled reporting date, amendments to the
report(s) onginally disclosing the contnibution(s}. (11 CFR §104.3(a)4)(i)
and 11 CFR § 104.7)

-Redesignations arc: teported as memo entries on Schedule B of the report
covering the period in which the tedesignation is made. Furthermore, 1t
should occur  within 60 days of the onginal econtribution

1ICFRA110.2(S)n)B) and include the amount and date of the ooginal
gontribution, as well a8 the amount and date the redesignation 1s made.
Schedule B of your report (pertinent pottion(s) attached), however, does not
disclose the amount or date of the redesignation(s). Please amend your
report accordingly.

-Schedule B supporting Line 29 discloses a $500.00 contribution to People
for Berryiman, Please be advised that contributions to federal candidates
and pelitical commitiees shoold be itemized on a separate Schedule B
supparting Line 23 of the Detailed Surmmary Page. Line 29 is to be used
when making contributions to non-federal candidates and committees.

A written response or an amendment to vour original 1sport{s} comrecting the above
problem(s) should be filed with the Federal Election Commission within fifteen (13} days
of the date of this letter, ! you need assistance, please feel free to contact me on our
toll-free number, (800) 424-9530. My local number 5 (202) 694-1130.

SBincerely,

LA

Antoinctte L. Kitchen
Reports Analyst
271 Reports Analysis Division
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